Peralta Community College District

Resolution 07/08-26

Custodial Receipt for Computers and Related Accessories
The Board of the Peralta Community College District resolves:
1. This policy shall apply to Trustees, Administrators, Faculty, Staff and Students associated with The Peralta Colleges.

2. This policy shall be effective immediately.

3. It is to be recognized that all assets purchased with Public, Taxpayer funds shall remain the property of the Taxpayers (The Peralta Colleges) until formally disposed of through formal action, as required by law.  This policy shall include, but not be limited to, Computers and Related Accessories.
4. All subject assets shall be assigned to a specific individual who will be accountable, including financially, to The Peralta Colleges for the preservation and return to the Institution upon demand, and that all subject assets shall be used for Peralta Colleges purposes only.
5. All custodians will sign a formal Custody Receipt that will be maintained by the Business Managers of each college and where applicable, by the Vice Chancellor of General Services, up to and including a ten year period following disposition of the applicable asset.  The Custody Receipts shall be filed in batches associated with the Procurement and Receipt documentation, such that all assets procured with Taxpayer Funds can be located and accounted for whenever a random validation process is implemented.

6. All assets will have a defined and fixed amortization schedule that will be applicable to and control their disposition.  For example, all computers might be amortized based upon a six year life and a straight line amortization.  A computer with an original cost of $600 would be valued at $500 at the end of year one, $400 at the end of year two, $300 at the end of year three, etc.  

7. The disposition of all assets owned by the Taxpayers (The Peralta Colleges) must be accompanied by an Official Survey Document that will be retained on file for a ten year period following disposition.  The Business Managers at each of the Colleges shall be, and held accountable as, the official Survey Official for College assets.  The Vice Chancellor for General Services shall be, and held accountable as, the official Survey Official for any and all assets that are not associated with a specific College. 

8. Any and all assets that can not be accounted for shall be the subject of a formal investigation.  Specified custodians can be held accountable financially where negligence, malfeasance or misfeasance is determined to prevail.  A formal record could be assigned to the official personnel file of specified custodians where a dereliction of duty is involved.
9. The Chancellor is directed to effectively implement all elements immediately.

PASSED AND ADOPTED T this 13th day of November 2007 by the Governing Board of the Peralta Colleges.







Elihu M. Harris, Chancellor







Secretary, Board of Trustees







PERALTA COMMUNITY COLLEGE DISTRICT
