Em plc}gggg@s@hancenor Jo\b Title 1Office / Department Location Day Phone Number
> egyg- T R i
pef %@x‘;ﬁglm ‘“"W i Mructor Joumalism Laney College 1510-464-3459
"‘Conference or other Travel Name _{Altach conference announicement, bhrochure, or other descriptive docz;mof)
alism Profdysors \
s e i e e ] Gontaibace (Wori{mq) Datos|. Omnmq Gmsmq Travel Datesf)epartﬁemm
‘Washington (Usgd to compute per diem days)|  5/19/14 52214 (Sea/nstructions fab):  5/18/14 5/23/14
Purpose: ;

Community College District

Part 1:

t8th St Oakland, CA 94606
VB

TRAVEL REQUEST AND EXPENSE CLAiRﬁ
Travel Request (Complete and submit before aitending conference.)

Plaase type or print and enstre all information is provided as omissions can delay processing.

L |

restrictions.

« Use "Google Maps® to

= Per Diom Amount requested must be equal or fess than maximum.
determing mileage. Fersonal vehicle fravel canno! exceed economy airfare.

caed requested amount.
g rotaﬁ iodgmg me.an‘s & mc;ds»nf"efs cannf;t ost’i th@ mf Iper dmm .ato for ino dusfmat;on times the number of working dayvs. Incidentals cannot excead $zo/day
and do not require receipts. Exception: Lodging can be higher if sponsor's lowest hotel discounted rate is higher. See Instructions for additional details and

Section A, Rally Per Diem Limits (Maximinn Expenses Per Day)

- Sectlon B. Total § Each Day X Per Dlem Days
Meals & Total $ | PerDiem § Each Day X Per Diem Days (Maximum
Lodgi lncidental Per Day) | D : srinitte
See Per Diem Rates Tab for amount fo enter = Cf d,g,’ﬁg ,,,,, 75;{58 ( y) ok ays_ Permlttcd;
Frad- 1 4 ‘p//87- =
Section C, Total Requested Expenditures for Conference
Maximum Amount Lodging Travel CarlTaxlf Parking /
Category Permitted Requested Registratmn Taxes {Air/Train) Mileage Shutlle Tolls Total Requast

-F’er D|em#'“ ?O% “ g'U

MNon- Per Diem:- .

Total {Notto ExceedAmuunf) Ha ”(J‘ $0»

_t018.

fligaq s

e Frre
souee| Balavice will be chiovae o E-53 Lémeq Trust atccow/\?*
; Cost | Activiy | i Cost Center Manager
Coding | Log Fund Center | Object | Program | Suffix |  Proj |  Line | ApprovaliDate
Registration — O\ 5 o) \ 529? _______ .”u 6601003[ 02. o0 er"l 00 P ‘ D
Non-Local

» Must be Sllbﬂiiﬁ"d with designated appromls 15 w@rkmg daya prior to event.
= Advance payments are limited to ra,qmtrahon plus 80% of the employes's “< *na ning E-‘Xp&"ﬂ'ir s,

Regisiration |

Payee on Check

Requmtlon Number

Amount

Employess

Burt Dragin

Signatures angd Approvals

L4120

E‘.’n’apf‘d’yeé’lﬁla{e,’{
\ 7

D /Y

/8.,
President's S:gn-;zture/ﬁ‘ilte 7

Out of State Travel:
Board of Trustees Approval Date

agsiness Cificer / Data i o eiior [ Date

Form 7400A - 1212/2013 Finance and Administration =B Part 1 of 2
e b
£l Fomed,
[ I sk




