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TRAVEL REQUEST AND EXPENSE CLAIM
Part 1: Travel Request {Complete and submit before sltending conferenca.)
Ploase lypas or peind and ensure eff information s provided o5 omissions can delsy processing.
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Oct. 30, 2015
Dear Dr. Webb and Chancellor Lagu

Over the past two weeks, our Profesd
with PD Chairs at the other Peralta ¢
Miriam Zamora-Kantor, asked Mike
Board policies establishing lead-time
determined together that requests fo

5
'y

requests for advance funding or third-

none of the policies require the advas
years, '

When our Laney PD committee recei
approved because it was submitted 'l
However, after reviewing those guid

requirements and were able to appro

Please let me know if you require add

Expeditiously,

22

Chris Weidenbach

Laney College

n Street - Oakland, California 94607 - (510} 834-5740

erre,

ional Development committee at Laney, in conjunction
olleges, as well as District Staff Development Officer
Orkin to help us review all pertinent Administrative and

for PD requests. Mr. Orkin and the District PD chairs
reimbursement should be handled differently than
party payments, because with reimbursement requests,

ce lead-time we have been requiring over the past several

ved Monique Inciarte’s funding request, it could not be
ate' according to our standing lead-time guidelines.
lines with Mr, Orkin, we have revised our lead-time
ve her request this week.

itional explanation or information.
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Chair, Professional Development Committee

Laney College
cweidenbach@peralta.odu

Peralta Community College District

333 East Eighth Street -

Oakland, California 94606 - (510) 466-7200




